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1 O6Lwpe nonoxeHns

1.1 MonoxeHne 0 MOPsSAKE MOCELEHMS U B3aMMOMOCELLEHMST YUYEOHbIX 3aHATUIA (panee -
MONMOXKEHME) YCTaHaBMMBAET MOPSAOK MOCELLUEHNSA YYEOHbIX 3aHATMI yYaCTHMKaMK 06pa3oBaTe/lbHbIX
OTHOLLUEHU/ B rocyfapCTBEHHOM OHOKETHOM MPOgeCcCUOHa/IbHOM 06pa30BaTe/IbHOM YUPEXAEHNUN
«BnaaykaBkasckuii opaeHa Apyobl Hapo0B MONUTEXHUYECKNIA TEXHUKYM» (faniee - TeXHUKYM).

1.2. HacToslLee nonoxeHne paspaboTaHO B COOTBETCTBUAM C HOPMATUBHBIMMW [AOKYMEHTaMU:

» defiepasibHOro 3akoHa oT 29 fekabps 2012 r. Ne 273-d3 «O6 o6pa3oBaHuM B PoccuiicKoii
depepaynn,

* Mpukasom MuHUCTepCcTBa 06pa3oBaHns U Haykn Poccuiickoit deaepaummn oT 14 mnioHa 2013r.
No 464 «O6 yTBepXeHUM NopsaKa opraHM3aLmnm 1 oCyLLEeCTBeHNs 06pa30BaTe/IbHON AeATe/IbHOCTU
no o6pazoBaTe/bHbIM NporpaMmMam CpeaHero NpoMeccuoHaIbHOro 06pa3oBaHUsA»;

» PefepanbHbIMI FOCYAAPCTBEHHbLIMM 06pa3oBaTe/lbHbIMK CTaHAapTamu (ganee - ®rOC CIO)
CpefHero nNpog)ecCMOHaIbHOro 06pa3oBaHKs Mo NPOMECCUAM, CNELNAIbHOCTAM TEXHUKYME,;

*YCTaBa TEXHUKYMa.

1.3. [laHHOe NoMIoXKeHWe Npr3BaHo 06eCneynTb:

* NpaBa 00yyatoLMXCa Ha NnoslyyeHne obpasoBaHua He Hke ®IrOC CIo;

* NpaBa poauTeneli (3aKOHHbIX NpPeAcTaBUTENE) Ha O3HAKOM/IEHWE C XOAOM W COAepPXKaHWeM
06pa3oBaTe/IbHOro npoLecca, ¢ OLeHKaMn ycrneBaemocTy;

* NpaBsa npenojasaTtesieil Ha CBOOOAY TBOPYECTBA;

eMnpaBa agMWHUCTPaLUM TEXHWKYMa Ha OCYLEeCTB/IEHWE KOHTPONA 3a Co6/ofLeHVeM
3aKOHOLaTe/bCTBA.

1.4. YyacTH1MKaMn 06pa3oBaTe/ibHbIX OTHOLLEHWI ABNSKOTCS:

* Nefarornyecknii KoNneKTus;
* 00yyvatoLmecs TEXHUKYMQ;
* poauTenn (3aKOHHbIE NPeACTaBUTeNN) HECOBEPLLEHHONETHUX 00YYatoLLMXCS;

15. Mog yyebHbIM 3aHATMEM (OMpedenéHHbIM  YCTaBOM TeXHUKYMa, Y4eOHbIM  M/1aHOM,
pacnuncaHnem) NoHNUMaeTcs:

* YPOK;

* NIeKUMS;

* CEMUHap;

* 1abOPaTOPHOE N MPaKTUYECKOE 3aHATUS,
* KOHCY/bTauus;

* YPOK B pamKax AOMNONHUTENbHBIX YCyT.

16. K agMuUH/ACTpaumMmn TexHUKyma (B [aHHOM Cfly4yae) OTHOCATCS AMPEKTOP TEXHUKYMa,
3aMecTUTeNM AMPeKTopa, 3aBefytoljas y4yebHOM 4acTbio, 3aBefytollas BOCMMUTATeNlbHOW YacTblo,
3aBeflytoLme oTAeNleHNs MU, METOAUCTI.

2. TocelleHue yuebHbIX 3aHATUI aaMUHUCTPaLIME TeEXHUKYMa

2.1. AODMVHUCTpaUmMs TexXHUKyMa MocellaeT y4yebHble 3aHATUA B COOTBETCTBUM C rpadvikom
noceleHns yyebHbIX 3aHATUIA  agMUHUCTPaUMe TexHUKyma. [1eproAnMYHOCTb MOCeweHns A1
KaXoro paboTHUKa agMUHUCTpaLmm - 1 pa3 B Mecsl,

2.2. OCHOBHbIMY Lie/IIMU MOCELLEHNS YHEOHbIX 3aHATUIA ABNSETCS:

* OKa3aHuWe NMomoLLM MpenofaBaTensiM B BbIMO/IHEHUN NMPOJECCMOHAIbHBIX 33aY;
* KOHTPO/b 3a AeATe/IbHOCTbIO MpenojasaTeneld Mo BONpocy YcBoeHUs obyvatowpmmuca ®roc Cro
no AncumnanHam (NpodeccroHasIbHbIM MOAY/ISM);
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* KOHTPO/b Haf, COBNOAEHMEM 3aKOHOAATENbCTBA B Clpepe 06y4eHMs 1 BOCTIUTaHUS,
* NOBbILLEHME 3PNEKTUBHOCTA PE3yNbTATOB PaboThbl TEXHUKYMA.
2.3. TlopafgoK noceweHns 3aHATUIA:
* aIMUHUCTPATOP NpeaynpexaaeT npenofasatens O MiaaHUpyeMoM nocelleHnn 3a 15-20 MUHYT g0
Hayana 3aHATUS;
* AMPEKTOP U 3aMECTUTENIN AMPEKTOpa MOrYT NoceLlatb Ypoku 6e3 npefynpexaeHus npenosasatens
B C/lyYae UMEOLLMXCA Xaiob Ha rpybble HapyLleHns 06pa3oBaTe/lbHOro MpoLLecca C ero CTOPOHbI.
2.4, ADMUHUCTPATOP MMEeT MnpaBo:
* 03HAKOMUTBLCA C KasleH4apHO-TEMAaTUYeCKUM MIaHOM Y4Ye6GHON AuUCUMNINHBI (MPO(ECCUOHAIBHOTO
Moayns);
* 03HAaKOMWTLCSA C NNaHOM MPOBEAEHUS YPOKa,;
* cobpaTb 1 NPOCMOTPETb TeTpaan (KOHCNEKTbI, NIEKLMM) 00yYatoLLMXCS;
» OecegoBatb C OOyyalOLMMWUCA MOCME YpOKa Ha WMHTEPeCYIOLlyt0 ero Temy B MPUCYTCTBUM
npenogasarens,
2.5. Bo BpeMsi NOCeLLeHNs 3aHATUIA aMUHUCTPATOP He UMEET rpasa:
* BMELUMBATLCA B XO[, ero npoBeaeHus;
* BbIXO4UTb BO BPEMS Y4EOHOro 3aHATMSA (3a UCK/IOUEHMEM 3KCTPEMA/IbHBIX C/Ty4aeB);
* YXOAUTb [0 3BOHKA.
2.6. Tlocne nocelleHWs 3aHATUA  06fA3aTeNlbHO  cobecefioBaHWe — agMUHUCTpaTopa W
npenogasartend no cnefyowmnm HanpasneHUAM:
* cCaMOaHaNn13 y4ebHOr0 3aHATUA MpenosasaTenem;
* aHa/IN3 YpOKa afiMUHUCTPATOPOM, MOCETUBLLMM YYeOHOE 3aHATHE;
* COrNacoBaHvie BbIBOAOB MpernojasaTens v afMUHUCTPaTopa Mo pesy/ibTaTaM MoceLleHus.

3. TMocelleHne 3aHATMIA poanTeNsMU (3aKOHHLIMW NPEACTaBUTENSMMN)
HECOBEPLUEHHONETHUX 0BYYatOLLNXCS

3.1. Pogutenn (3aKOHHble nNpeAcTaBUTENIM) MOFYT MPUCYTCTBOBATb Ha J/1l060M  y4ebHOM
3aHATUM, Ha KOTOPOM MPUCYTCTBYET WX pebeHOoK, Mo npeABapuTeNlbHOMY COr1IacoBaHUID €
OMPEKTOPOM UMK 3aMecTUTENIEM AMPEKTOpa.

3.2. AnpeKTop WM 3aMecTuTe/lb AMPEKTOpa NPUHUMAET 3asiB/ieHWe OT poauTenieil (3aKOHHbIX
npeactaBuTeneid) B MUCbMEHHOM BWAe Ha MOCELLEHMe YPOKa, COrnacoBblBaeT [eHb W Bpems
noceLLeHns B MPUCYTCTBUW Npenogasatens.

3.3. BMecTe ¢ poauTenemM (3aKOHHbIM MpPeACTaBUTENEM) Ha 3aHATMW [JO/KEH MPUCYTCTBOBATb
npeacefatesis COOTBETCTBYHOLWEN LMKNOBON KOMUCCUN WX 3aBefyoWwmiA OTAeNEHNEM, WK OAUH U3
3aMeCTUTeNen OUPEeKTopa, KOTOpble BMpaBe BbICKa3aTb CBOE MHEHWE O Pe3y/ibTaTUBHOCTW 3aHATMS,
ero COOTBETCTBMMN 06pa3oBaTe/lbHOMY CTaHAapTYy.

3.4. Poautenu (3aKOHHble NPeLCcTaBUTeNIM) UMEKOT MpaBo:

* 03HAKOMUTLCA C XOLOM 3aHATUS, ero cofepyxaHunem, TpeboBaHMsAMI NpenojasaTens;
* OLleHUTb PaboTOCMOCOOHOCTL CBOEro PeGEHKA, ero aKTMBHOCTb Ha 3aHATUSX;
* NOCMOTPETb €r0 YMeHMe rpaMoTHO, NPaBW/bHO MU3naraTb CBOW MbIC/N;
e CpPaBHUTb O00BLEM ero 3HaHuii ¢ TpebosaHusMM PIrOC CIrlO, 06bLEMOM 3HaHWUIA  ApYyrux
06yyatoLMXCs; * yoeanTbea B 00BbEKTUBHOCTM BbICTaBNEHNA PeBEHKY OLIEHOK.
3.5. Pogutenu (3aKOHHbIe NPeACcTaBmUTeNIN) BO BPEMS NMOCELLEHUS 3aHATUSA 00513aHbl:
* He HapyLLaTb NOPSAOK, He BMELLMBATLCA B XO[ 3aHATUS;
* He BbIXOAUTb M3 KabUHEeTa 40 OKOHYaHWS 3aHATUS.
3.6. Mocne noceLyeHNa 3aHATUSA PoauTeNn (3aKOHHbIe NPeACTaBUTENN) UMEKOT Mpaso:
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* MOMYYUTb KOHCY/bTALMIO MO MHTEPECYIOLLIMM UX BOMPOCaM;
* 06PaTUTLCA K AUPEKTOPY MO MHTEPECYIOLLIEMY BOMPOCY AN1St MPUHATAS PELLIEHNS.

3.7. MpenogaBaTenb, KOTOPbIA BEN MOCELIEHHOE 3aHATYe, BpaBe 000CHOBATb CBOK METOAVKY;
yKa3aTb MPUUMHbI, N0 KOTOPbIM BbIGPaHbI Te UM MHblE YYeGHUKM, NOCOOUS; BbICKa3aTb CBOE MHEHUE
Mo MOBOAY YCMEBaeMOCTM KOHKPETHOTO OOyualoLlerocs, fJaTb eMmy Mefarorvyeckyto U yuyeGHyro
XapaKTePUCTMKY U PeKOMeHAALUMN ans Gonee YCMeLHOro OBNaAeHNs ANCLUNINHON.

4, TloceweHNe 3aHATUIA NpenogasaTtesiiMn TeEXHUKyMa

4.1. MpenojasaTtenn NoceLaroT 3aHATMA CBOMX KOAJEr Mo rpatuky, KOTOPbIA COCTaB/AETCS B
Hayasie y4ebHOro rofa Ha 3acefjaHum LMKI0BON KOMUCCUM.

4.2. KONn4ecTBO MOCELLEHHBIX 3aHATUIA O4HMM MperofasartesieM JO/HKHO COCTaBnATL 1 pa3 B
ceMecTp, npeacefaTtenieM LMKI0BOW KOMUCCUN - 2 pa3a B CEMECTP.

4.3. MNpenogasaTenu NMeKOT MPaBo MoceLaTb 3aHATUA CBOMX KOJET C Lenbio:
* N3yYeHUst 1 0606LLEHNS MepeoBOro Neaarornyeckoro onbITa;
* OBMlafleHVs NnepeaoBbIMU MeaarormMyeckKUMm TeEXHOMOrNAMMU;
* OKa3aHue MeTOAMYECKOM, NPOJeCcCOHaIbHOM MOMOLLY;
* 60/1e€ paumoHa/IbHOr0 MUCMO/b30BaHNA MEXMPEAMETHBIX CBA3EN;
* KOHTPONA Haf, paboTol KypupyemMoi rpynnbi.

4.4. TpaBa nocewatoLLero npenogasatens:
* [OCEWAloWmMin  3aHATME BMpaBe O3HAKOMUTLCA C  Y4YeOHO-MNaHMPYIOLWen [OKyMeHTauuen,
METOAMNYECKUMMN PeKOMEHAAUMAMUN 1 ANAAKTUYECKUMW CPeAcTBaMU 00YYeHUs, UCMO/Ib30BaHHLIMU Ha
[AHHOM 3aHATUM,
* BbICKa3blBaTb CBOE MHEHWE O MOMOXUTE/bHBLIX U OTPULATENbHBIX CTOPOHAX MOCELUEHHOMO 3aHATUSA
npwu aHann3e nocne ero 3asepLUeHus.

4.5. O653aHHOCTM MoCeLLaroLero npenoaasarens:
* npenojasaTesib 0643aH 3abnaroBpeMeHHO (He MeHee 4YeM 3a 1 feHb) MOCTaBUTb B W3BECTHOCTb
npenojasaTens 0 CBOEM HaMepeHUW MOCETUTL ero 3aHATUE;
* He BMeLUMBATLCA B paboTy npenogasaresisi U 00y4atoLMXCs Ha 3aHATUN;
* COOMOAATL TULLMHY U MOPAJOK,;
* 110C/1e KXXA0ro noceLgHHOro 3aHATMA npenojasarte/ib, KOTOPbIA MPUCYTCTBOBa1 HA YPOKE, AO/IKEH
npoaHasM3nMpoBaTh YPOK: OTMETUTb MOSIOXKMUTENIbHbIE MOMEHTBI, YKa3aTb Ha OLUMOKM M OhopMUTL B
NMACbMEHHOM BWae 6naHK «CUCTEMHbIN aHanM3 ypoka», MPUHATOM MeTo4UYECKM COBETOM
TEXHWKYMa W cfiaTb Mpeaceaartesniio LMKI0BOW KOMUCCUN.

4.6. NpaBa noceLaeMoro npenogasarens:
* riperofasate/is MMeeT MNpPaBO He [aBaTb pas3pelleHns Ha MOCeLeHUs ero 3aHATUA  ApyrumMu
npenojasaTtensaMm 6e3 npeABapuTeNbHOrO COrnacoBaHus;
* NPV 3TOM MNpenojasartesib, 3aHATME KOTOPOro XOTAT MOCETUTL KOJErn, MMeeT MpaBo OMpeLe/nThb,
Korga M Ha Kakoe 3aHsTWe LenecoobpasHO MOCeTUTb, 4TOObI MoceweHne 6b110  Bonee
pe3yNbTaTUBHbLIM.

4.7. O653aHHOCTM MOCELLLaeMOro npenoaasatens:
* He MNpensTcTBOBaTb 6€3 0O6BLEKTMBHbLIX HA TO MPUYMH HaMepeHWsiM MpenojasaTesieil nocewarb ero
3aHATUS;
* Npenogasarten, NMeroLMe BbICLUYHO KBUIM(DMKALMOHHYHO KaTeroputo, 06s3aHbl AoMyCcKaTb Ha CBOU
3aHATMA N060Oro 13 CBOMX KO/Jer 1 0KasblBaTb UM Nefaroruyeckyto U MeTOANYECKYH MOMOLLb;
* NPeAoCcTaBNATb NocellarolemMy Mecto B yyebHOM KabuHeTe Ans HabMoeHWA WM aHaimsa xopa
3aHATUS;



* [MpeACTaBNATb  MNOCewjalolweMy no ero npocbbe  y4yeOHO-NNaHMPYOLWY  AOKYMEHTAUMIO,
METOAMYECKME PEKOMEHAALMN U AUAaKTUYeCKue cpeactsa 00y4eHus, UCMOMb30BaHHble Ha JaHHOM
3aHATUK;

* NpenojasaTtesib B 0653aTe/lbHOM MOpsiAKe AO/MKEH 03HAKOMUTLCS C aHa/IM30M U BbIBO4AMU, KOTOPbIE
cfienan ero Kosnsera, NOCeTUBLLNIA 3aHATHE.

4.8. OT4YéTbl O B3aMMOMNOCELLEHNAX PaCcCMaTPUBAOTCA W aHa/IM3MPYKOTCS Ha 3acefaHum
LMK/IOBOM KOMWUCCWUM, [enatoTcs BbIBOAbl O LeNecoobpasHOCTM U 3((eKTUBHOCTU MNPUMEHSEMBIX
06pa3oBaTe/ibHbIX TEXHOMOTNIA, (POPM 1 METOA0B 06YUEHUS.

4.9. PeleHNs LUMKNOBON KOMUCCUI MO JaHHOMY BOMPOCY 3armucbiBatoTCS B NPOTOKOJE.

4.10. CBOAHble pe3y/bTaTbl MO B3aUMOMOCELLEHWIO 3aHATUIA NPeACTaBNATCA NpeacefaTenem
LIMK/IOBOM KOMMCCUW B rOA0BOM OTYETE paboTbl KOMUCCUM MO YCTAHOB/IEHHOW (POpMe.

4.11. Tlo pekoMeHZauMu LMKMNOBOM KOMMUCCMM BOMPOC O METOAMYECKOM paboTe TOro wmnu
MHOro npernojasaTens BbIHOCUTCA Ha PACCMOTPEHME METOANYECKOrO UK Nefarornyeckoro CoBeTa.

4.12. Ecnv nnua, NoceTUBLUNE 3aHATUE, YCTaHOBMIN (DaKTbl, KOTOPbIE, MO UX MHEHWIO, BEAYT K
CHWDKEHMIO KayecTBa 06pa3oBaTe/ibHOro npouecca 1, COOTBETCTBEHHO, YPOBHS MOArOTOBKM OyAyLUMX
CMeumasncToB, TO OHX Bripase:

* MOCTaBUTb Ha MeACOBETe BOMPOC OO OKasaHWW 3TOMY MpPenojasBaTefiio Nnefjarormyeckon U
METOAMNYECKOIN NOMOLLY;

* NOCTaBUTb BOMPOC O CHATMM YacTU CTUMYIMPYOLWMX HaabaBoOK AaHHOro npernojasaTens;

* MOCTaBMUTb BOMPOC O MNPOJECCUOHaIbHOM MNPUIOAHOCTM [aHHOro npenofasatenis B Cryyae
HEeOHOKPATHOro 06HapY>KeHUS TaKMX (DaKTOB.

4.13. Bce crnopHble BOMpPOCbl, KOTOPble MOFYT BO3HWKHYTb B MpoLecce 06CYyXAeHNs
MOCELLEHHOr0 3aHATUSA, LO/MKHbI paspellaTbCd Ha 3acefaHusaX LUKIOBOM KOMUCCUMW B MPUCYTCTBUM
3aMecTUTeNs AUPEKTOPA; OKOHYaTEe/IbHOE peLUeHre NPUHUMAET UPEKTOP TEXHUKYMA.



